
 

Treasurers’ Manual 

O
h

i
o

 
C

o
n

f
e

r
e

n
c

e
 
o

f
 
S

D
A

 

June 6, 2013 



Table of Contents    Section    Page  
         

 (Click on section name to go directly to desired topic) 

 1. Treasurer’s Handbook ........................... 3 

 2. Audit ................................................... 34 

 3. Budget ................................................ 43 

 4. Contributions ...................................... 48 

 5. Charitable Contributions ..................... 52 

 6. Non-cash Contributions ...................... 54 

 7. Courtesy Payroll .................................. 59 

 8. Subcontract Labor or Employee .......... 92 

 9. Facility Rental ..................................... 98 

 10. Financial Statements ....................... 108 

 11. Investments .................................... 111 

 12. Unrelated Business Income ............. 127 

 13. Loans .............................................. 129 

 14. Resources ........................................ 137 



 

Treasurers’ Manual 

O
h

i
o

 
C

o
n

f
e

r
e

n
c

e
 
o

f
 
S

D
A

 

June 6, 2013 

Section 1 

Treasurer’s Handbook 































































 

Treasurers’ Manual 

O
h

i
o

 
C

o
n

f
e

r
e

n
c

e
 
o

f
 
S

D
A

 

June 6, 2013 

Section 2 

Audit 



















 

Treasurers’ Manual 

O
h

i
o

 
C

o
n

f
e

r
e

n
c

e
 
o

f
 
S

D
A

 

June 6, 2013 

Section 3 

Budget 











 

Treasurers’ Manual 

O
h

i
o

 
C

o
n

f
e

r
e

n
c

e
 
o

f
 
S

D
A

 

June 6, 2013 

Section 4 

Contributions 



http://www.irs.gov/taxtopics/tc506.html
http://www.irs.gov/uac/Newsroom/IRS-Offers-Tips-for-Year-End-Giving-2012






 

Treasurers’ Manual 

O
h

i
o

 
C

o
n

f
e

r
e

n
c

e
 
o

f
 
S

D
A

 

June 6, 2013 

Section 5 

Charitable Contributions 



http://www.irs.gov/publications/p526/index.html
http://apps.irs.gov/app/eos/forwardToPub78Download.do
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Non-Cash Contributions 







http://www.irs.gov/publications/p526/index.html


http://www.irs.gov/pub/irs-pdf/f8283.pdf
http://www.irs.gov/pub/irs-pdf/i8283.pdf
http://www.irs.gov/pub/irs-pdf/f8282.pdf
http://www.irs.gov/pub/irs-pdf/f1098c.pdf
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Courtesy Payroll 







Part-time Custodians Mathew Mark Luke John

Hourly Rate $7.25 $10.00 $12.00 $15.00

x # of Hours 10 10 10 10

= Wages per week $72.50 $100.00 $120.00 $150.00

Social Security (6.2%) 4.50               6.20               7.44               9.30               

Medicare (1.45%) 1.05               1.45               1.74               2.18               

Worker's Comp (.022005) 1.60               2.20               2.64               3.30               

Total Cost per Week $79.64 $109.85 $131.82 $164.78

Total Cost for 52 weeks $4,141.36 $5,712.23 $6,854.67 $8,568.34

Total Cost each Month $345.11 $476.02 $571.22 $714.03

Full-time Custodians Mathew Mark Luke John
Hourly Rate $7.25 $10.00 $12.00 $15.00
x # of Hours 38 38 38 38
= Wages per week $275.50 $380.00 $456.00 $570.00

Social Security (6.2%) 17.08             23.56             28.27             35.34             
Medicare (1.45%) 3.99               5.51               6.61               8.27               
Worker's Comp (.022005) 6.06               8.36               10.03             12.54             
Retirement (8%) 22.04             30.40             36.48             45.60             
Long Term Disability (.381%) 1.05               1.45               1.74               2.17               

Monthly costs:
Basic Life Ins 14.15             14.15             14.15             14.15             
Health Care Plan 900.00          900.00          900.00          900.00          

Total Cost for 52 weeks $27,907.64 $34,332.34 $39,004.85 $46,013.62

Total Cost each Month $2,325.64 $2,861.03 $3,250.40 $3,834.47

Employee Cost Examples

Part Time (10 Hrs/Wk)

Full Time (38 Hrs/Wk)
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Subcontract Labor or 

Employee 



http://www.ohioadventist.org
http://www.ohioadventist.org
http://www.ohioadventist.org








http://www.irs.gov/pub/irs-pdf/fw9.pdf
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Facility Rental 
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Financial Statements 
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Investments 
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Unrelated Business 

Income 



http://www.irs.gov/Charities-%26-Non-Profits/Charitable-Organizations/Unrelated-Business-Income-Tax-Exceptions-and-Exclusions
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Loans 

















 

Treasurers’ Manual 

O
h

i
o

 
C

o
n

f
e

r
e

n
c

e
 
o

f
 
S

D
A

 

June 6, 2013 

Section 14 

Resources 



mailto:adsutton@ohioadventist.org
mailto:krobinson@ohioadventist.org
mailto:nancy@ohioadventist.org
mailto:dfalle@ohioadventist.org
http://www.ohioadventist.org
http://www.irs.gov
http://www.dol.gov
http://www.nadadventist.org
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